How to Make Statutory License
Royalty Payments Using Pay.gov

A Tutorial




The U.S. Copyright Office is responsible for administering the statutory
licenses for secondary transmissions of radio and television programs by cable
and satellite systems and for importing, manufacturing, and distributing digital
audio recording devices or media by digital audio recording technology (DART)
manufacturers and importers. To comply with copyright statutory license
requirements, cable systems, satellite carriers, and DART manufacturers and
importers must file statements of account with the Copyright Office and pay
royalty fees using Pay.gov. Cable systems and satellite carriers are also
required to pay a filing fee.

Using Pay.gov benefits both remitters and the Copyright Office. It ensures that
the Office can receive, reconcile, and post payments in the same transaction.
It also provides remitters with the convenience of using a credit or debit card
as a form of payment. Most importantly, using Pay.gov eliminates the need for
remitters to separately complete the remittance advice form. Instead, remitters
provide the remittance advice form through Pay.gov at the same time they
submit payments.

This tutorial complements Circular 74, which details the Pay.gov payment
submission process.


https://copyright.gov/circs/circ74.pdf

Using Pay.gov requires remitters to complete
the following steps:

1.

All remitters must complete a Pay.gov form designed for the specific
royalty type (cable, satellite, or DART). Once completed, this form is sent
automatically to the Office’s Licensing Section. Remitters are also required
to attach a printout of the completed Pay.gov form and remittance advice
form to corresponding statements of account submitted to the Office.

The cable system Pay.gov form requires remitters to fill in summary
information by accounting year and period for all submitted statements of
account. Cable remitters must also complete and upload a remittance
advice form using the appropriate Excel spreadsheet template provided
by the Office on the Pay.gov form, which asks for detailed information to
allow the Copyright Office to link payments to the corresponding
statements of account.

. All remitters must submit payment for royalties and filing fees, as

applicable, through an Automated Clearing House (ACH) transfer, debit
card, or credit card.



Before You Begin

Retrieve your system identification number, which is a unique number
assigned by the Licensing Section, to complete the EFT process.

» If you are a first-time remitter, you may use 00000 or 99999 as the system
identification number in the ID Number field during the EFT process; upon
receipt of the statement(s) of account, the Licensing Section will assign
the identification number(s).

« Cable system remitters can find their system identification number by
visiting the Search LDS database and searching by their company’s legal
name or first community.

« If you need additional assistance, contact the Licensing Section at
licensing@copyright.gov or (202) 707-8150.

Contact your bank to determine if your account will accept an ACH debit or
credit. The Federal Reserve Bank of Cleveland, 1455 East 6th St., Cleveland,
OH, 44114, processes Pay.gov funds. Some banks require this information.

Refer to Circular 76 for current filing fees for cable and satellite statements
of account.


https://licensing.copyright.gov/lds/
https://copyright.gov/circs/circ76.pdf

COMPLETING THE EFT PROCESS USING PAY.GOV

To begin the EFT process,
remitters need to select the
Pay.gov form that corresponds
to their type of royalty payment
(cable, satellite, or DART) and
the payment method.

Go to the Pay.gov website,
www.Pay.gov. For the best
experience, use Google
Chrome or Microsoft Edge.

‘ Click on See All Forms.

Pay.gov ’

Browse Payments See All Forms Help AboutUs v

The secure way to pay U.S. Federal s %
Government Agencies oy -~
| . PO 1 TITRITH]]

Ty 5 : -

R

Department of Veterans Affairs [™  social Security Administration Bl  United States Coast Guard

Make a VA Medical Care Copayment Repay your Social Security Overpayment Pay for USCG Vessel Documentation

Did you receive a medical bill statement from the U.S. Did you receive an overpayment notice from the Social Do you need to pay renewal fees for your vessel's
Department of Veterans Affairs? Security Administration? Certificate of Documentation or submit a request for
Abstract of Title?

1 Pay it right here » f Pay.it right here » 3 Pay it right here »

Defense Financt Accounting Service
Pay a Former Military or Civilian Employee Debt Apply for IRS 1023 EZ Pay an overdue debt to the Bureau of the Fiscal
Service

Are you a former military member or former federal Do you need to apply for a tax exemption under Section Do you want to make a payment toward a federal non-tax
employee that has to pay a debt to Department of 501(c)(3) of the Internal Revenue Code? debt (not an IRS tax debt or student loan debt)?
Defense?

Pay it right here » Pay.it right here »

What would you like to do?




COMPLETING THE EFT PROCESS USING PAY.GOV

‘ Sort view by Government
Agency Name. Pay.gov o]

Browse Payments  SeeAllForms  Help  AboutUs v

Need Help?

Pay.gov is a free service that allows you to pay many, but not all, United States government agencies. Find
We're Available the form you have been directed to use below to process a payment to the agency. If you do not know which Jump To:
Monday - Friday form to use, contact the agency you are trying to pay.

8am-7 East
am - 7 pm Eastern ew By
Open

Government Agency Name
Send Us A Message

We are experiencing extremely high
email and call volume, We will
respond to your inquiry as soon as

Filter

we are able. Thank you for your
patience and understanding.

Call Us Toll Free
Inside U.S.A. only
800-624-1373

# Defense (DOD): Defense Health Agency (DHA)

DHA 66th MDS om AFB M
International Number

Outside the U.S.A. N
+1-216-579-2112 #DOD (Department of Defense): US Army Reserve 88th Readiness Di
Jol

Jol

|
Joliet Training Area Hunting Perm
|

Joliet Traini

# Interior (DOI1): National Park Service (NPS) Chickasaw National Recreation Area

Chickasaw NRA Annual Boat Launch Permit Fi




COMPLETING THE EFT PROCESS USING PAY.GOV

Scroll down to Library of
Congress (LOC): U.S. Copyright
Office (Cable, DART, Satellite).

Each type of royalty payment
(Cable, DART, Satellite) has two
options depending on method of
payment.

Select the type of royalty
payment and method of
payment. For example,

» Library of Congress Cable

Royalty Payment (credit card,
debit card, or ACH debit), OR

» Library of Congress Cable
Royalty Payment — ACH Credit

Library of Congress

Library of Congress (LOC): Congressional Research Service

CRS Programs Payment Form

Library of Congress (LOC): Copyright Office

Library of Col ss (LOC): Photo Duplication Services

Duplication Services Order Form

Library of Congress (LOC): U.S. Copyright Office (Cable, DART, Satellite)

Library of Congress LOCCAP

Cooperative Acquisition Program Participant Payment Credit Card




COMPLETING THE EFT PROCESS USING PAY.GOV

‘ Click Preview Form to preview.

‘ Click Continue to the Form.

Note: For Satellite Royalty Payment
Form example see page 17.

For DART Royalty Payment Form
example see page 20.

See All Forms Help About Us v

Library of Congress Cable Royalty Payment - ACH Credit

@ 2 3 4 5

Before You Begin Complete Agency Form Enter Payment Info Review & Submit Confirmation

About this form
Use this form to pay royalty and filing fees using ACH credit.
Accepted Payment Methods:
* ACH Credit
With an account you can:

* See the payments you made since you created an account.
 Store payment information so you don't have to re-enter it.

* Copy a form you already submitted the next time you need to make a payment.

To take advantage of these benefits, you can Sign In . If you don't have an existing account, you will have the option to create an account
on the sign-in page. To continue as a guest user, click the 'Continue to the Form' button.

Cancel Continue to the Form

This is a secure service provided by United States Department of the Treasury. The information you will enter will remain private. Please review

We're here to help!




COMPLETE AGENCY FORM (CABLE)

Library of Congress
Cable Royalty Payment
Form

Cable companies should follow
the instructions on the Pay.gov
form, which will request summary
information by accounting year
and period for all submitted
statements of account.

. Enter company information.
Click Next.




COMPLETE AGENCY FORM

‘ Enter the following summary
information by accounting year
and period for all submitted
statements of account:

10

Accounting year and period

Any system identification
number and corresponding first
community served (city, state)

Totals for each type of

filing fee

Total for royalty fee and interest
(if applicable)

Total amendment fee
(if applicable)

(CABLE)

Library of Congress Cable Royalty Payment




COMPLETE AGENCY FORM

Cable companies must also
create and upload a
remittance advice form to
Pay.gov using the appropriate
Excel spreadsheet template
provided by the Office.

‘ Download the Excel template

11

by clicking Download Excel
Template link.

(CABLE)

ble Royalty Payment




COMPLETE AGENCY FORM (CABLE)

The remittance advice form Excel S — -
template asks for detailed information R e —— e
that allows the Copyright Office to link LS ' Lz BT s | e
payments to the corresponding

statements of account.

Remittance Advice Form For Cable

‘ Enter the following information for each
submitted statement of account:
* Filing year
*  Filing period
+ System identification number
*  First community served (city, state)
* Filing fee and amendment fee
(if applicable)
* Royalty fee
* Interest (if applicable)
¢ Minimum or Base fee (SA3 Only)*
+ 3.75 fee (SA3 Only, if applicable)*
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For additional information/ instructions,
visit www.copyright.gov/licensing,
SOA Forms (SA3 Long Form)




COMPLETE AGENCY FORM (CABLE)

‘ Save the template as a CSV
(comma delimited, .csv) file to
your computer. You will upload
the file to Pay.gov after
completing the form.

EFT-Remittance-,

[ Desktop

ations File Format: Comma Separal

Options...

(K




COMPLETE AGENCY FORM (CABLE)

‘ Click Next.
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Library of Congress Cable Royalty Payment

3

Complate Agency Form Enter Payment Info

@of3 Feeinformation

United States Copyright Office
Pay Royalties for Cable

must downlood end attoch o ¢
Filing lnstructions
Required Field

NOTE: The Cabie ID ¥ (Filing #) is a unique number assigned by the Licensing Division. fyou are a firs-ime filer, you may en

00000 01 9999, and upon receiptof the statements), the
ot know the number, contact the Licensing Division at (2

Licensing Division wilassign a new system identification number. f you are not afirsttime fler and
icensing@xomyright.gay.
i1 the table below, please provide a summary of ccounting year and period, including any 1D ¥ (Filn onding First Community Served (City, State, totals
for each type of fling e, totalroyalty and interest (i applcabie), and total amendment fee (4 applicai

i, remitters must upload C . on of foes for each system 1D ¥ (Fling 8], using the appropriate Excel template provided by the Copyright Offce. The C
mmurity Served (City, State), Fling Fee, Royalty 3nd interest ({ applicsble)
Amendment Fee (i applicable), and Total Amount. Please complete the Excel template provided by the Copyright ffce and save your fle i a CSV format before uploa
nload the Excel template and access detailed instructions by clicking| ving link t0 the Exceltemplate.

IMPORTANT: You must downiosd Excel templat nplete it before proceedin

Click here to Download Excel Template

Line 12

Total SA-1 Fil

Royalty Amendment Fes Total Amount

We're here to help!




COMPLETE AGENCY FORM

‘ Click View PDF to review and

15

print a PDF version of the
completed Pay.gov form for
your records. You will need

to attach a copy of the
completed Pay.gov form and
remittance advice form to the
corresponding statement of
account submitted to the Office.

Click Continue.

(CABLE)




COMPLETE AGENCY FORM (CABLE)

‘ Click Aftach and select the CSV
file you saved to your computer.

© ciick Next.

To continue to the next step,
go to page 23.

16

Library of Congress Cable Royalty Payment

4

Review & Submit

5

‘Confirmation




‘ Enter company information.

17

COMPLETE AGENCY FORM (SATELLITE)

Library of Congress
Satellite Royalty Payment
Form

Satellite Companies should
follow the instructions on the
form, which will request
information for each submitted
statement of account.

Click Next.

Library of Congress Satellite Royalty Payment

@ of3 company Information

G

United States Copyright Office
Pay Royalties for Satellite

download and attach a completed copy of this form ta the Statement(s) of Account submission.




COMPLETE AGENCY FORM (SATELLITE)

‘ Enter the following information for
each submitted statement of
account:

18

Filing year and period
Identification number
Filing fee

Total royalty fee and interest
(if applicable)

Amendment fee (if applicable)

Click Next.

Library of Congress Satellite Royalty Payment

~
———(2)

Complete Agency Form

@ of3 FeeInformation

C

United States Copyright Office
Pay Royalties for Satellite

ownload and attach o completed copy of this form to the Statement(s) o

We're here to help!

f Account submission.

5

Confirmation
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COMPLETE AGENCY FORM (SATELLITE)

Click View PDF to review and
print a PDF version of the
completed Pay.gov form for
your records. You will need

to attach a copy of the
completed Pay.gov form and
remittance advice form to the
corresponding statement of
account submitted to the Office.

Click Continue.

To continue to the next step,
go to page 23.

Library of Congress Satellite Royalty Payment

Complete Agency Form Enter Payment Info Review & Submit Confirmation

©of3 Totals

United States Copyright Office
Pay Royalties for Satellite

Remitters must download and attach a completed copy of this form to the Statement(s) of Account submission.
* Required Field
Total Filing Fee
50.00
Total Royalty & Interest
$0.00
Total Amendment Fee
$0.00
Total Payment Amount

$0.00

PRIVACY ACT NOTICE: Section 119 of title 17, United States Code, authorizes the Copyright Office to collect the personally identifying information (Pll) requested on this form in order to
process your payment. PIl is any personal information that can be used to identify or contact an individual, such as names, addresses, and telephone numbers. The Copyright Office collects
this Pl in order to allocate your payment by electronic funds transfer (EFT). By providing P, you are agreeing to the routine use of it to establish and maintain a public record, which includes
being available for public inspection and being included in search reports prepared for the public. The effects of not providing the Pil requested are that it may delay the allocation of your
payment and its placement in the completed record of statements of account, and it may affect the legal sufficiency of the filing, a determination that would be made by a court of law.

We're here to help!
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COMPLETE AGENCY FORM (DART)

Library of Congress
DART Royalty Payment
Form

DART manufacturers and
importers should follow the
instructions on the form, which
will request the following
information for each submitted
statement of account.

Enter company information.

Click Next.

Library of Congress DART Royalty Payment

Complete Agency Form

@of3 Company Information

C

United States Copyright Office
Pay Royalties for DART

Enter Payment Info




‘ Enter the following information for
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COMPLETE AGENCY FORM (DART)

each submitted statement of Library of Congress DART Royaty Payment

0O s

a C CO u n t Ll Bed egin Complete Agency Form Enter Payment Info

Flscal year @of3 Feelnformation

Filing period/quarter thm

Pay Rovyalties for DART

I d e ntl f I C a tl o n n u m be r Remitte wnlood and attach a completed copy of this form to the Statement(s) of Accoun
. red Fi

Total royalty fee and interest
(if applicable)

Fiscal Year Start * Fiscal Year End *

Amendment fee (if applicable)

+ Add Another

Previous

View PDF

We're here to help!

4 5

Review & Submit Confirmation

Filing Period/Quarter End *

Total Amount

$0.00




‘ Click View PDF to review and

‘ Click Continue.
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COMPLETE AGENCY FORM (DART)

print a PDF version of the
completed Pay.gov form for
your records. You will need

to attach a copy of the
completed Pay.gov form and
remittance advice form to the
corresponding statement of
account submitted to the Office.

< Cancel

Library of Congress DART Royalty Payment

3 4 5

Complete Agency Form Enter Payment Info Review & Submit Confirmation

©of3 Totals

C

United States Copyright Office
Pay Royalties for DART

Remitters must download and attach a completed copy of this form to the Statement(s) of Account submission.
* Required Field

Total Royalty & Interest

$0.00

Total Amendment Fee

$0.00

Total Payment Amount

sted on this form in o
@ 0 e umbers. The Copyright Off
alty payments. By pro eag the Pl requested

may delay pros st int and it may affect thy iency of the filing, a determination that would be made by 2 court of law.

We're here to help!



ENTER PAYMENT INFORMATION

Enter Payment Information

After completing the relevant
Pay.gov form and clicking
Continue, all filers will advance
to the payment page and have
the ability to select a bank
account (ACH transfer) or debit
or credit card payment.

. Select payment method.

@ ciick Next.

23

OO

Before You Begin

Payment Information

Payment Amount $0.00

* | want to pay with my

(_) Bankaccount (ACH)

(_) Debitor credit card

Complete Agency Form

Enter Payment Info




ENTER PAYMENT INFORMATION (BANK ACCOUNT)

Bank Account (ACH)
Payments

‘ Confirm payment amount,

payment date, and account
holder’s name are correct.
Update the information as
needed.

‘ Select an account type from

24

the drop-down menu.

O—0— ‘

Before You Begin Complete Agency Form Enter Payment Info Review & Submit

Please provide the payment information below. Required fields are marked with an *

* Payment Amount

I

* Payment Date (mm/dd/yyyy)




ENTER PAYMENT INFORMATION (BANK ACCOUNT)

25

Enter the financial
institution’s routing and
account numbers. Confirm
the account number.

To make changes to your
payment information, click
Previous. To cancel
payment, click Cancel.

Click Review and Submit
Payment when you are
satisfied the information is
correct.

Review and Submit Payment




ENTER PAYMENT INFORMATION (DEBIT AND CREDIT CARD)

Debit and Credit Card
Payments

‘ Confirm that the payment

amount and cardholder’s
name are correct. Update the
information as needed.

‘ Enter the billing address.

26

Note: The Company ID for

the ACH debit transactions is:

0000798502.

OO0

Before You Begin Complete Agency Form Enter Payment Info

Please provide the payment information below. Required fields are marked with an *

* Payment Amount

* Cardholder Name

* Cardholder Billing Address
Billing Address 2
City

* Country

United States s




ENTER PAYMENT INFORMATION (DEBIT AND CREDIT CARD)

‘ Enter the debit or credit
card information. e —
NOTE: The daily maximum limit |
for credit card transactions is * Card Number
$24,999.99 per card. There is
no limit for debit cards.

C =t - [0)

* Expiration Date

Select... 5
‘ To make changes to your e
payment information, click ]

What's this?

Previous. To cancel

payment, CIiCk Cancel_ Cancel Review and Submit Payment

We're here to help!

®) ciick Review and Submit
Payment when you are
satisfied the information is
correct.

27




PAYMENT AUTHORIZATION

Payment Authorization

‘ On the summary page, confirm (o
the payment and account
information is correct. @ @ 0

Before You Begin Complete Agency Form Enter Payment Info Review & Submit Confirmation

‘ TO rece|ve an emall Confl rmatlon Please review the payment information below. Required fields are marked with an *
upon completion of the et
transaction, check the box and poyment mourt: 5006
provide an email address.

Account Information
Account Holder Name:

Routing Number: 000000000

* Email Address:

- ]

* Confirm Email Address:

- ]

28




PAYMENT AUTHORIZATION

AS

Read the Authorization and
Disclosure Statement.

If you agree, click  Agree.

To make changes, click
Previous.

To complete the transaction,
click Submit Payment.

You may enter multiple email addresses in this field. Separate email addresses with a comma.

Authorization and Disclosure Statement

Authorization and Disclosure—-Consumers and Businesses
The debit transaction(s) to which you are agreeing are
handled on behalf of Federal agencies by "Pay.gov," which
consists of services offered by the U.S. Treasury Department's
Bureau of the Fiscal Service. As used in this document, "we"
or"us" refers to the Bureau of the Fiscal Service and its
_operating P; "You"
Printable version

| *1agree to the Pay.gov authorization and disclosure
statement

Return to Form Cancel

We're here to help!

Submit Payment
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CONFIRMATION

On the Payment Confirmation
page, print or save a copy of
your receipt. If you checked the
box on the Payment Authorization
page, you will receive a
confirmation receipt via email.

You must notify the Licensing
Section of your payment. To do
so, send a copy of the Payment
Confirmation page receipt and
remittance advice form to the
Section by email or fax.

Email: licfiscal@copyright.gov
Fax: (202) 707-0905

Explore More Options Find an Agency Online Help

I o For your security, we recommend you close your browser when you complete your payment.

Payment Confirmation - Library of Congress Satellite Royalty Payment

Before You Begin  Complete Agency Enter PaymentInfo Review & Submit Confirmation

Form

Your payment is submitted

You will not be able to access this information once you leave this page. A confirmation email has been
sent to your email.

Because you are not signed in:

This payment will not show in your payment activity. You can sign in or create an account now and
Pay.gov will have a record of your payment.

To confirm your payment went through:

Check your bank statement or account on the payment date

For questions or to cancel this transaction:

Contact the federal government agency you paid. Pay.gov is unable to cancel this transaction.

We value your feedback!

Let us know how we did. Complete our short two minute survey.

Tracking Information

Need Help?

Contact:
the Financial Specialist

Email:
Click to email

Phone:
(202) 707-8150
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Important Information

EFTs received after the filing deadline are subject to an interest assessment.
Pay.gov EFTs must be transmitted by 3:00 p.m. eastern time on one banking

day to settle on the next banking day.

Failure to follow these instructions may result in return of fees to the remitter’s
account.

The U.S. Copyright Office, Library of Congress, is an agency of the
United States government and is exempt from backup withholding.
Taxpayer identification number: 53-6002532.

Interest Rate Tables: https://www.copyright.gov/licensing/interest-rate.pdf



Ky

Contact Us

For more information about payments via Pay.gov, contact the Licensing Section.

Email:
licfiscal@copyright.gov (for payment information only)
licensing@copyright.gov (for other licensing-related inquiries)

Telephone: (202) 707-8150, 8:30 a.m. to 5:00 p.m. eastern time
Fax: (202) 707-0905

Mail:

Library of Congress

U.S. Copyright Office-LS

101 Independence Avenue SE
Washington, DC 20557-6400

Website: copyright.gov/licensing
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